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POSITION DESCRIPTION 

Title: Senior Recruiter 
Category: Full-Time, Temporary 
Reports To: Director, Human Resources 
Direct Reports: None 
Location: Kansas City 
Effective:  20 September 2016 
 
Introduction 
663 million people – about one in ten – lack access to safe water. 2.4 billion people don’t have access to 
a toilet. We are working every day to change this. We are Water.org.  We’re here to bring water and 
sanitation to the world. We want to make it safe, accessible and cost-effective because we believe that 
water is the way to empowering a better life that we can all share in, worldwide. We are an 
international nonprofit organization based in Kansas City, Missouri that has positively transformed 
millions of lives around the world through access to safe water and sanitation. Founded by Gary White 
and Matt Damon, we have been pioneering innovative, sustainable solutions to the global water crisis 
for more than 25 years, giving women hope, children health and communities a future. Visit us to find 
out more at http://water.org/.  

Summary 
The Senior Recruiter is responsible for sourcing, interviewing and placing top talent within the Water.org 
organization.  This role will partner with hiring managers to fill a diverse set of domestic and 
international roles.  This position will ensure that both the candidates and clients have a positive 
experience throughout the talent acquisition process.   
 
Key Responsibilities 
Lead full lifecycle recruiting from job posting through offer negotiation and pre-boarding activities, 
including but not limited to; 

• Act as the primary liaison between candidates, hiring managers, and human resources staff for 
global staffing function. 

• Build strong relationships with hiring managers to understand hiring needs, position 
specifications, and parameters of search  

• Develop and execute recruiting strategies, including how to source, assess, and attract talent 
• Proactively screen  candidates for presentation to hiring managers 
• Coordinate and schedule comprehensive interviews, develop interview question guides, collect 

feedback, and facilitate hiring discussions with interviewers and hiring managers 
• Manage the job offer process including negotiation and administration within company 

procedures 
• Verify references and conduct background checks 
• Ensures regulatory aspects of the full cycle recruitment process are compliant with laws and 

according to company policy. 
• Complete regular reporting to leadership on recruitment activities and metrics. 

http://water.org/
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• Administers all aspects of U.S. relocations. 
• Champion continuous improvement efforts in the global staffing process. 
• This description is not designed to cover or contain a comprehensive listing of activities, duties 

or responsibilities that are required. Some duties, responsibilities and activities may change or 
be assigned at any time with or without notice. 
 

Skills and Competencies  
• Customer Focus – Building strong customer relationships and delivering customer-centric 

solutions. 
• Nimble Learning – Actively learning through experimentation when talking new problems, using 

both successes and failures as learning fodder. 
• Drives Results – Consistently achieving results, even under tough circumstances. 
• Collaborates – Building partnerships and working collaboratively with others to meet shared 

objectives. 
• Self-development – Actively seeking new ways to grow and be challenged using other formal 

and informal development channels. 
• Optimize Work Processes – Knowing the most effective and efficient processes to get things 

done, with a focus on continuous improvement. 
• Manages Ambiguity - Manages ambiguity by operating effectively, even when things are not 

certain or the way forward is not clear. 
• Instills Trust – Gaining the confidence and trust of others through honesty, integrity, and 

authenticity. 
• Financial Stewardship - Demonstrates fiscally responsible decision making as applicable to one’s 

role. 
• Values Differences – Recognizing the value that different perspectives and cultures bring to an 

organization. 
 

Qualifications 

• Minimum of seven years full life-cycle recruiting experience for professional and senior level 
roles 

• Proven success using proactive, best-in-class sourcing methods   
• Strong interviewing, consulting, and negotiation skills 
• Experience selecting and managing external staffing and recruiting vendors 
• Understanding of current federal/state/international regulations related to employment (i.e. 

EEOC, OFCCP).  
• Proficient in applicant tracking systems and Microsoft Office applications 
• Bachelors in Human Resources or related field preferred 
• PHR/SPHR certification preferred 

 
Application Information 
Please apply at http://water.org/about/careers/.   

Water.org is an equal opportunity employer and does not and shall not discriminate on the basis of race, color, religion 
(creed), gender, gender expression, age, national origin (ancestry), disability, marital status, sexual orientation, or military 
status, in any of its activities or operations. We are committed to providing an inclusive and welcoming environment. 

http://water.org/about/careers/

